
Central Office         www.kleinisd.net 
Lisa Turner      Director of Purchasing    llturner@kleinisd.net        832.249.4517 

Klein Independent School District 
Central Office 
7200 Spring-Cypress Road
Klein, Texas 77379-3299
832.249.4000

#24-100 Request for Qualifications

November 4, 2022

The Klein Independent School District is accepting Request for Qualifications for External Auditor.  
Attached is a copy of the qualification documents. Responses should be submitted to the address 
below:

Lisa Turner, Purchasing Director
Klein Independent School District/Warehouse 
7206 Spring-Cypress Road #1 Klein, Texas 
77379-3299

Please mark the envelope: Sealed : RFQ #24-100 External Auditor

Submit ten (10) copies of the qualification documents. Qualifications are to be bound and sealed. Qualifications 
must be received no later than 2:30 PM on January 4, 2023. Any received after the time and date specified will 
not be considered and will be filed unopened. Facsimiles will not be accepted.  For additional information, 
contact Jason Gossett, Executive Director of Business Services by e-mail at
jgossett3@kleinisd.net .

Sincerely,

Lisa Turner

Lisa Turner
Director of Purchasing
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KLEIN INDEPENDENT SCHOOL DISTRICT 
 

REQUEST FOR QUALIFICATIONS #24-100 
 

ANNUAL FINANCIAL AUDIT 
 

The Klein Independent School District is requesting qualifications from public accounting firms to perform the 
annual audit for the fiscal year ending June 30, 2023. 
 
I. BACKGROUND INFORMATION 
 
Auditing requirements for Texas’ public school districts are contained in the Texas Education Agency Financial 
Accountability System Resource Guide, which is the authoritative document adopted by reference as a rule of the 
State Board of Education through Title 19, Texas Administrative Code, Sections 109.41 and 109.5001. 
 
The District’s Annual Comprehensive Financial Report (ACFR) for the prior ten fiscal years can be found on the 
Klein ISD Financial Transparency website at www.kleinisd.net/district/financial_services/financial_transparency. 
Other information about Klein ISD that will assist in the preparation of the proposal is as follows: 
 

• 2021-22 average daily attendance of 48,087 students in grades Pre-Kindergarten through 12th Grade 
• 48 campuses maintained for instruction and three sites for alternative programs 
• 2022-23 general fund operating budget of $514,147,572 
• Received financial assistance from several special revenue programs as indicated in the District’s ACFR 

for the year ended June 30, 2022 
• 12 District-level bank accounts and campus-level activity fund bank accounts 
• Investments currently in investment pools, certificates of deposit, or U.S. government securities 
• 8,008 employees 
• Two internal auditors 
• Taxes collected on the District’s behalf by the Harris County Tax Office 

 
The District has received the GFOA Certificate of Achievement for Excellence in Financial Reporting and the 
ASBO Certificate of Excellence for the years ended August 13, 1996 through June 30, 2021. We believe that our 
current report continues to conform to the requirements of these programs. 
 
A. Purpose of the Audit 
 
The purpose of the Request for Qualifications is to obtain the services of a public accounting firm for the annual 
audit for fiscal year 2023. The organization-wide audit will encompass the financial statements as required by 
applicable GASB statements and the Texas Education Agency Financial Accountability System Resource Guide for 
the District for the fiscal year ending June 30, 2023. The audit is to be performed in accordance with generally 
accepted auditing standards and generally accepted government auditing standards contained in the Texas Education 
Agency Financial Accountability System Resource Guide. 
 
The financial statement audit is to determine whether (1) the financial statements present fairly the financial 
position, results of operations, and cash flows or changes in financial positions in accordance with generally 
accepted accounting principles, and (2) whether the District has complied with laws and regulations for those 
transactions and events that may have a material effect on the financial statements. The financial related audit will 
also include determining whether (1) financial reports and related items are fairly presented, (2) financial 
information is presented in accordance with established or stated criteria, and (3) the District has adhered to specific 
financial compliance requirements.  

https://www.kleinisd.net/district/financial_services/financial_transparency
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As part of the audit of basic financial statements, the annual audit will also include obtaining an understanding of 
the District’s internal control and reporting any significant deficiencies or material weaknesses relating to the 
internal control systems coming to the attention of the auditors. To comply with Office of Management and Budget 
Uniform Guidance audit requirements of 2 CFR 200 Subpart F, a study and evaluation of internal control will 
include internal accounting and administrative controls for all major federal financial assistance programs in 
accordance with standards for risk assessment for major federal financial assistance. Any material weakness noted 
during the study and evaluation of internal accounting and administrative controls and other kinds of noncompliance 
and questioned costs will be reported in compliance with the Single Audit Act. 
 
As part of the audit of the financial statements, transactions and records pertaining to federal programs will be tested 
for material compliance with federal laws, rules, and regulations and all instances of noncompliance will be reported 
to the District. Attachment B contains a listing of special revenue funds. 
 
The audit will include the performance of certain audit procedures for the purpose of reviewing the accuracy of 
fiscal information provided by the District through the Public Education Information Management System 
(PEIMS), as required by Title 2, Texas Education Code, Section 44.008(b). 
 
The audit will include procedures applicable to compensatory education funds as required by Module 6 of the Texas 
Education Agency Financial Accountability System Resource Guide, if required. 
 
B. Other Requirements 
 

1. The Audit Committee would expect to meet with the auditor(s) at least twice annually. The meeting would 
be called by the chairperson of the Audit Committee. 

 
2. The District intends to sell bonds from time to time, which may require the audited financial statements and 

auditor’s opinion to be printed in total or as a part of the section of or addendum to the Official Statement 
for bond issues. Also, certification may be required for Interest and Sinking Fund Reserve Balances at a 
point in time other than year end. 
 

3. It is requested that the interested accounting firm include a detailed description of each step in the audit 
approach that will be taken in the audit engagement including estimated hours for each. 
 

4. The firm, upon being awarded this engagement, will be expected to review the detailed audit work plan and 
schedule with the Executive Director of Business Services prior to commencing the audit assignment each 
year. 
 

5. All working papers and reports must be retained, at the auditor’s expense, for a minimum of five (5) years, 
unless the firm is notified in writing by the District of the need to extend the retention period. The auditor 
will be required to make working papers available, upon request, to auditors from the Texas Education 
Agency, the U.S. Government Accountability Office, or other applicable governmental agencies. They are 
not otherwise considered to be records open to the general public. 

 
C. Independent Auditor 
 
The interested accounting firm must demonstrate the capability to perform the annual audit in accordance with 
generally accepted government auditing standards and State Board of Education auditing rules. Public accounting 
firms that have performed annual audits for similar entities are encouraged to file a proposal.  
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D. Term of the Audit Engagement 
 
The contract for audit services based upon Board of Trustees approval of the proposal will be for the fiscal year 
ending June 30, 2023. The District may request to extend this agreement for another four years through the fiscal 
year ending June 30, 2027 following satisfactory delivery of the services specified in the proposal and engagement 
letter. 
 
E. Dispute Resolution 
 
Disputes concerning the terms of contracted services that cannot be resolved will be brought before an independent 
mediation center, whose decision will be binding upon both parties. 
 
II. PROPOSAL CONTENT 
 
A. Cover Letter 
 
See conditions for submission of proposal in Section III. 
 
B. Technical Component 
 
To clearly describe the public accounting firm’s understanding of the work to be done, the interested accounting 
firm will: 
 

1. Provide a definition of the term “generally accepted government auditing standards” with clear distinctions 
between these standards and generally accepted auditing standards for nongovernmental engagements; 

 
2. Explain the interested accounting firm’s approaches to performing an annual audit, including the 

methodology, nature, timing, and extent of audit procedures to be performed; 
 

3. Describe how the approach to performing the audit would be affected if this were a multiyear contract; and 
 

4. Make a statement concerning the independence of the interested accounting firm, including direct and 
indirect financial interest, and the relationship of the proposed audit team to employees of the District and 
any of the Board members. 

 
C. Management Component 
 
The interested accounting firm will furnish satisfactory evidence of capability to provide in a professional and 
timely manner the services stated in the Request for Qualifications. 
 
To meet this requirement: 
 

1. Provide the name of the external quality control review organization of which the interested accounting 
firm is a member and the interested accounting firm’s length of membership. Also, state the review 
organization’s planned frequency of peer reviews; 

 
2. State whether the firm has received a peer review and whether in the most recent review an unqualified 

report was issued; 
 

3. State whether the interested accounting firm is a national, regional, or local public accounting firm; 
 

4. Provide evidence that the interested accounting firm has experience in performing school 
district/government audits. List current and past audit clients along with the names and telephone numbers 
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of contact persons and number of years audit services were provided. State the average daily attendance of 
the public schools on the list; 
 

5. State whether the interested accounting firm is currently under the terms of a public or private reprimand 
by the Texas State Board of Public Accountancy and/or licensing boards of other states; 
 

6. Describe the proposed audit team, in terms of job positions in the firm; 
 

7. List names of staff member(s) who will direct the overall audit throughout the duration of the engagement 
as well as those staff members who will be responsible for planning, directing, and conducting substantial 
portions of the fieldwork or reporting on this audit engagement. Include the educational background of all 
staff members names and professional licenses held; 
 

8. Describe continuing professional education in governmental accounting and auditing received by the 
proposed audit team during the last four years; 
 

9. Provide the names and qualifications of any needed outside specialists and consultants that will assist the 
interested accounting firm’s staff members; 
 

10. Describe staff rotation plans for audit team members if this is to be a multiyear contract; 
 

11. Describe the level of assistance that will be expected from District personnel, including internal audit staff; 
and 
 

12. Provide evidence of the ability to comply with the requirements in Sections II and VI of the Request for 
Qualifications. 

 
D. Task/Activity Plan 
 
The interested accounting firm will specify budgeted hours, timelines and sequence for audit procedures, and names 
of staff to be assigned. 
 
E. Estimated Fees 
 
Below state the actual fees for the annual audit for fiscal year ending June 30, 2023. Also, state estimated fees for 
the subsequent three years under the current existing conditions if Klein ISD were to request an extension of the 
contract. 
 

1. 2023 Fiscal Year  $ ____________________ (Actual) 
 

2. 2024 Fiscal Year  $ ____________________ (Estimated) 
 

3. 2025 Fiscal Year  $ ____________________ (Estimated) 
 

4. 2026 Fiscal Year   $ ____________________ (Estimated) 
 

Klein ISD will pay audit fees as agreed upon in the engagement letter.  
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F. Evaluation 
 
Criteria used to evaluate the interested accounting firm’s methodologies, products, and services are shown in 
Attachment A. 
 
III. CONDITIONS FOR SUBMISSIONS OF PROPOSAL 
 
All qualifications in response to this request must meet the following conditions to be considered: 
 

1. Qualifications must include a cover letter clearly stating the name of the firm and the name, address, and 
telephone number of the interested accounting firm’s representative; 

 
2. Qualifications must address each of the audit requirements as stated in this Request for Qualifications; 

 
3. The District reserves the right to reject any and all qualifications, and to negotiate portions thereof. 

Qualifications that address only part of the requirements contained in this Request for Qualifications will 
not be considered; 
 

4. The District reserves the right to select any proposal, considering the quoted estimated fee and other factors; 
 

5. The interested accounting firm shall furnish such additional information that the District may reasonably 
require; 
 

6. The District will not be liable for any cost incurred in the preparation of qualifications; and 
 

7. The District may ask interested accounting firms to send a representative for an oral interview prior to 
Board of Trustees approval of a proposal. The District will not be liable for the costs incurred by the 
interested accounting firm in connection with such interview. 
 

8. The District and interested accounting firms may enter into discussions and revisions of proposal, as 
necessary. Discussions/negotiations may be conducted with interested accounting firms who are deemed to 
be within the final competitive range; however, Klein ISD reserves the right to award a contract without 
discussions/negotiations. The best and final proposal may be required as early as 24 hours after completion 
of negotiations/discussions. 
 

9. Qualifications must be signed by an authorized individual to contractually bind their firm when submitting 
the Qualifications. Failure to sign the Qualifications will be considered as a “mistake in Qualifications”, 
and the Qualifications will be rejected as “non-responsive”. 
 

10. By submitting a proposal, the interested accounting firm affirms that its company, corporation, firm, 
partnership, or individual has not prepared this proposal in collusion with any other bidder and that the 
contents of this proposal as to prices, terms, or conditions have not been communicated by the undersigned 
or by any employee or agent to any other person or firm engaged in this type of business prior to the official 
opening of this proposal. 
 

11. Upon notification of potential selections for award, the person or entity submitting this proposal must give 
notice to the district if the person or an owner or operator of the business entity has been convicted of a 
felony. The notice must include a general description of the conduct resulting in this conviction of a felony 
(this requirement does not apply to a publicly held corporation).  
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12. In the event that any one or more of the provisions contained in this Request for Qualifications (or resulting 
purchase order) shall be held by a court of competent jurisdiction to be invalid, illegal, or unenforceable, 
such provisions shall not affect any other provision hereof, and this Request for Qualifications (or any 
resulting purchase order) shall be construed as if the invalid, illegal, or unenforceable provision(s) had never 
been contained herein. 

 
IV. PROCEDURES FOR SUBMITTING PROPOSALS 
 
A. Delivery 
 
Responses to the Request for Qualifications should be addressed to: 
 
 Lisa Turner, Purchasing Director 
 Klein Independent School District / Warehouse 
 7206 Spring Cypress Road #1 
 Klein, TX 77379 
 (832) 249-4517 
 
Qualifications must be received no later than 2:30 PM on January 4, 2023. Qualifications received at the Klein ISD 
Warehouse/Purchasing Office after the time and date specified above will not be considered and will be filed 
unopened. 
 
Oral or telegraphic qualifications transmitted via the District’s facsimile machine are not acceptable. Qualifications 
must be submitted to the District in a sealed envelope. DO NOT FAX YOUR QUALIFICATIONS! 
 
B. Number of Copies of Qualifications 
 
Submit ten (10) copies of the qualifications. The qualifications are to be bound and sealed. 
 
V. ASSISTANCE TO PROPOSERS 
 
Any person wishing to obtain additional information about the Request for Qualifications or about the operations 
of Klein ISD may contact Jason Gossett, Executive Director of Business Services (jgossett3@kleinisd.net). The 
District will only respond to questions submitted via email. 
 
VI. STATEMENT OF REQUIREMENTS 
 

1. It is anticipated that the Annual Comprehensive Financial Report (ACFR) will be prepared and presented 
as the Annual Financial Report. 

 
• The independent auditor will provide the written audit report that meets the requirements of the Texas 

Education Agency (TEA) Financial Accountability System Resource Guide, separately issued Single 
Audit Report including the Schedule of Expenditures of Federal Awards (SEFA), draft financial 
statements prepared on modified accrual basis, draft financial statements and notes to the financial 
statements prepared in accordance with GASB Statement No. 34 (GASB 34) and other applicable 
GASB statements, SF-SAC Data Collection Form, and assist in the review of the ACFR. 

 
• Klein ISD will review draft financial statements on modified accrual basis and in accordance with 

GASB 34; input financial statements in ACFR format; prepare other ACFR requirements such as the 
Letter of Transmittal, Management’s Discussion and Analysis (MD&A), combining and individual 
fund statements and schedules, and statistical section; copy and assemble the final version of the Annual 
Financial Report/ACFR; provide PDF format copy to TEA; and input the audit information on the TEA 
website. 

mailto:jgossett3@kleinisd.net
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2. A preliminary draft of the audit report(s) will be presented to the District prior to submission of the final 

draft. Timing of the submission must allow District personnel sufficient time to review the report. 
 

3. On or before September 15, 2023, draft copies of financial and compliance report and single audit 
supplement ready for Klein ISD review. 
 

4. On or before September 22, 2023, draft copies of complete Annual Financial Report/ACFR, incorporating 
GASB 34, ready for your review. 
 

5. On or before September 28, 2023, comments/changes to “draft” Annual Financial Report/ACFR due to 
Klein ISD. 
 

6. On or before October 5, 2023, Audit Committee will review “draft” Annual Financial Report/ACFR and 
Single Audit Report. 
 

7. On or before October 9, 2023, Audit Committee meeting to discuss “draft” Annual Financial Report/ACFR 
and Single Audit Report. 

 
8. On or before October 19, 2023, final copies of the Annual Financial Report/ACFR ready for distribution 

and 12 final copies of Single Audit Report ready for distribution. 
 

9. On or before November 13, 2023, the independent auditor will attend Klein ISD’s monthly Board of 
Trustees meeting to present the final Annual Financial Report/ACFR. 
 

10. On or before November 15, 2023, the independent auditor will perform necessary steps for the District to 
submit its Single Audit Reporting Package, including form SF-SAC, to the Federal Audit Clearinghouse 
(FAC). 
 

11. Satisfactory delivery of the services specified by the Request for Qualifications and the engagement letter 
shall be accomplished no later than the November meeting of the Board of Trustees for the financial audit. 
 

12. The independent auditor is required to provide a management letter containing comments oriented toward 
constructive improvements. Copies of selected audit working papers will be provided as requested by Klein 
ISD and as provided for in the engagement letter. 
 

13. The auditor will prepare and provide one (1) copy of the Data Collection Form for Reporting on Audits of 
States, Local Governments, and Nonprofit Organizations. 
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VII. PROPOSED SCHEDULE 
 
A. Qualifications Timing 
 
Qualifications due to Klein ISD     January 4, 2023 
 
Approval of Firm by Klein ISD Board of Trustees  March 13, 2023 
 
B. Audit Timing (subject to change) 
 
Start interim field work      April 2023 
 
Start final field work      September 2023 
 
Presentation of issued financial statements 
to the Klein ISD Finance and Audit Committee   October 9, 2023 
 
Presentation of issued financial statements 
to the Klein ISD Board of Trustees    November 13, 2023 
 
VIII. BOARD OF TRUSTEES APPROVAL 
 
The Board of Trustees expressly reserves the right to reject all bids and to review the relationship on an annual basis 
and to formally approve each year’s extension. The Klein Independent School District reserves the right to cancel 
any contract resulting from this Request for Qualifications at any time, for any reason (or for no reason), with a 
thirty (30) day written notice to the firm. The firm may cancel any resulting contract, at any time, for any reason, 
or for no reason, with a sixty (60) day written notice. Any notice required or permitted to be delivered to the firm 
shall be deemed to be delivered when mailed by registered or certified mail, return receipt requested, postage 
prepaid, and addressed to the bidder’s address appearing on the face of the Request for Qualifications (or as 
subsequently revised or changed). Any compensation due the firm will be limited to items received and/or services 
performed and accepted by the District. It is possible that the Board could terminate the relationship at any time. 
However, the Board of Trustees does not desire or expect that to be the case and assumes that a long and satisfactory 
relationship will be the experience.  
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KLEIN INDEPENDENT SCHOOL DISTRICT 
 

Attachment A 
 

Evaluation Worksheet 
 

This worksheet is to be used to document the District’s evaluation of the interested accounting firms’ qualifications. 
Points within the ranges specified are to be assigned to the below-listed criteria as a means for quantifying the 
relative strengths and weaknesses of the various qualifications. 
 
In the event that oral interviews are necessary to break a tie or for making final clarification in the evaluation 
process, additional points may be awarded. It should be understood that while the total score is a significant factor, 
the requester of the services reserves the right to consider other factors in making a final selection. 
 
PROFESSIONAL QUALIFICATIONS 
 
The evaluation of professional qualifications of the interested accounting firms will be based on the following 
criteria: 
 
I. Mandatory Criteria 
 
Qualifications will not be considered for further evaluation unless there is compliance with all of the following 
criteria. The interested accounting firm: 
 

A. Must be an independent auditor properly licensed for public practice. 
 

B. Must meet the independence standards of Government Auditing Standards, United States Government 
Accountability Office (GAO). 
 

C. Must not have a record of substandard work. 
 

D. Must submit a proposal meeting all of the requirements of the Request for Qualifications. 
 

II. Technical Criteria 
 
Qualifications which have met each of the criteria in Section I above will be evaluated on the following criteria: 
 

A. Technical experience of the firm: 
 
1. Auditing experience in Texas public schools (0-15) _______ 

 
2. Auditing experience in government entities (0-5) _______ 
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B. Characteristics of the staff, including consultants to be assigned to the audit: 
 

1. Size and structure of the firm, including audit staff positions (0-5) _______ 
 

2. Qualifications of supervisory personnel, consultants, and the field 
audit team (0-20) _______ 
 

• Education, including continuing education courses taken during 
the past two years 

 
• Years and types of experience 

 
3. General direction and supervision to be exercised over the audit team by 

the firm’s management personnel (0-15) _______ 
 

C. Clear understanding of the work to be performed: 
 

1. Comprehensiveness of the audit work plan (0-5) _______ 
 

2. Realistic time estimates of each major segment of the work plan, and the 
estimated number of hours for each staff level including consultants 
assigned (0-10) _______ 

 
III. Cost Criteria 
 
 Cost of the audit (0-25) _______ 
 
IV. Oral Interviews (if necessary) 
 
 Interview points awarded (0-15) _______ 
 
 
 
TOTAL POINTS ______
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ESEA Title I, Part A—Improving Basic Programs (211)  
To account for funds received from the U.S. Department of Education, passed through the State Department of 
Education, to provide opportunities for children to acquire the knowledge and skills to meet the State’s student 
performance standards.  
 
IDEA—Part B, Formula (224)  
To account for funds received from the U.S. Department of Education, passed through the State Department of 
Education, to operate educational programs for children with disabilities.  
 
IDEA—Part B, Preschool (225)  
To account for funds received from the U.S. Department of Education, passed through the State Department of 
Education, for preschool children with disabilities.  
 
IDEA—Part B, Discretionary (226)  
To account for funds received from the U.S. Department of Education, passed through the State Department of 
Education, to increase evaluation capacity for children with disabilities.  
 
National School Breakfast and Lunch Program (240)  
To account for receipt and expenditure of funds received from the U.S. Department of Agriculture, passed through 
the State Department of Agriculture and Education, to provide breakfast and lunch to school children and for other 
allowable child nutrition program purposes.  
 
Career and Technical Education—Basic Grant (244)  
To account for funds received from the U.S. Department of Education, passed through the State Department of 
Education, to provide career and technical education (CTE) and to develop new and/or improve existing CTE 
programs for paid and unpaid employment.  
 
ESEA, Title II, Part A—Teacher and Principal Training and Recruiting (255)  
To account for funds received from the U.S. Department of Education, passed through the State Department of 
Education, to increase student academic achievement by improving teacher and principal quality, increasing the 
number of highly qualified teachers, principals, and assistant principals in schools, and to hold districts accountable 
for improving student academic achievement.  
 
Title III, Part A—English Language Acquisition and Language Enhancement (263)  
To account for funds received from the U.S. Department of Education, passed through the State Department of 
Education, to improve the education of children with limited English proficiency by helping the children learn 
English and meet challenging academic achievement standards.  
 
Medicaid Administrative Claiming—MAC (272)  
To account for funds allocated to districts to reimburse eligible administrative costs for activities that implement 
the Medicaid State Plan.  
 
American Rescue Plan (ARP) Act—Homeless II—Education for Homeless Children and Youth Program 
(280)  
To account for federal stimulus funds granted through the ARP Act to identify and provide homeless children and 
youth with services in light of the challenges of COVID-19, and to enable homeless children and youth to attend 
school and participate fully in school activities.  
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Elementary and Secondary School Emergency Relief Fund II (ESSER II) of the Coronavirus Reponse and 
Relief Supplemental Appropriations (CRRSA) Act (281)  
To account for federal stimulus ESSER II funds grants through the CRRSA Act to support District’s ability to 
operate, instruct its students, address learning loss, prepare schools for reopening, test, repair, and upgrade projects 
to improve air quality in school buildings during the coronavirus pandemic.  
 
Elementary and Secondary School Emergency Relief Fund (ESSER III) of the American Rescue Plan Act of 
2021 (282)  
To account for federal stimulus ESSER III funds granted through the American Rescue Plan Act to address learning 
loss and the disproportionate impact of the coronavirus on certain student subgroups, identify homeless children 
and youth with services in light of challenges of the coronavirus, and enable homeless children and youth to attend 
school and participate fully in school activities.  
 
Federally Funded Special Revenue Funds (289)  
To account for federally funded special revenue funds not specified in another TEA-designated federal special 
revenue fund.  
 
State Supplemental Visually Impaired (SSVI) (385)  
To account for funds received from the State Department of Education, passed through Region IV Education Service 
Center, to provide educational and related services for students with visual impairments.  
 
Non-Educational Community-Based Support (392)  
To account for funds received from the State Department of Education, passed through Region IV Educational 
Service Center, for the provision of non-educational community-based support services to students with disabilities 
who would remain or have to be placed in residential facilities for educational reasons without the provision of 
those services.  
 
Advanced Placement Initiatives (397)  
To account for funds awarded by the State Department of Education under the Texas Advanced Placement Award 
Incentive Program.  
 
State Instructional Materials Fund (410)  
To account for funds received from the State Department of Education to aide in the purchase of adopted 
instructional materials, technological equipment, and technology services.  
 
State-Funded Special Revenue Funds (429)  
To account for state funded special revenue funds not specified in another TEA-designated state special revenue 
fund.  
 
Campus Activity Funds (461)  
To account for transactions related to a principal’s activity fund that benefits students.  
 
Klein ISD Education Foundation Grants (498)  
To account for funds received from the Klein ISD Education Foundation for educator grants providing equipment, 
materials, and support to enrich, maintain, and expand programs need to meet the District’s stated mission of 
excellence in education.  
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Locally Funded Special Revenue Funds (499)  
To account for locally funded special revenue funds not specified in another TEA-designated local special revenue 
fund. 
  



CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

FORM CIQ

OFFICE USE ONLY

Date Received

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed.  See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

1 Name of vendor who has a business relationship with local governmental entity.

2
Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3 Name of local government officer about whom the information is being disclosed.

        Name of Officer

4 Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A).  Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described.  Attach additional pages to this Form
CIQ as necessary.

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

  Yes   No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

  Yes   No

5 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an

6
Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

7

Signature of vendor doing business with the governmental entity Date

ownership interest of one percent or more.

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 1/1/2021



Revised 1/1/2021Form provided by Texas Ethics Commission www.ethics.state.tx.us

CONFLICT OF INTEREST QUESTIONNAIRE

       For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties
based on commercial activity of one of the parties.  The term does not include a connection based on:

(A) a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) a transaction conducted at a price and subject to terms available to the public; or
(C) a purchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a) A local government officer shall file a conflicts disclosure statement with respect to a vendor if:

***
(2) the vendor:

(A) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that

(i) a contract between the local governmental entity and vendor has been executed;
or
(ii) the local governmental entity is considering entering into a contract with the
vendor;

(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100  in the 12-month period preceding the date the
officer becomes aware that:

(i) a contract between the local governmental entity and vendor has been executed; or
(ii) the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a) A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:

(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.

(a-1)  The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:

(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or

(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) that the vendor has given one or more gifts described by Subsection (a); or
(C) of a family relationship with a local government officer.



KLEIN INDEPENDENT SCHOOL DISTRICT 
(hereinafter, “KISD” or the “DISTRICT”)  

PROPOSER/VENDOR CERTIFICATION FORMS 
(Please check ALL appropriate boxes below) 

 
CERTIFICATION OF RESIDENCY 

The State of Texas has a law concerning nonresident vendors. This law can be found in Texas Government 
Code under Chapter 2252, Subchapter A. This law makes it necessary for KISD to determine the residency of 
its Vendors. In part, this law reads as follows:  
Section: 2252.001: “‘Nonresident bidder’ refers to a person who is not a resident.” “‘Resident bidder’ refers to 
a person whose principal place of business is in this state, including a [vendor] whose ultimate parent company 
or majority owner has its principal place of business in this state.” 
Section: 2252.002: “A governmental entity may not award a governmental contract to a nonresident bidder 
unless the nonresident underbids the lowest bid submitted by a responsible resident bidder by an amount that 
is not less than the amount by which a resident bidder would be required to underbid the nonresident bidder 
to obtain a comparable contract in . . . the state in which the nonresident’s principal place of business is located 
. . . .” 

Company submitting bid is a resident bidder: ☐Yes ☐No 
City and state of Vendor's principal place of business:      

 
 

MINORITY/WOMEN BUSINESS ENTERPRISE (MWBE) AND 
HISTORICALLY UNDERUTILIZED BUSINESSES (HUB) 

Bidding companies that have been certified by the State of Texas as Historically Underutilized Business (HUB) or 
Minority/Women Business Enterprise (MWBE) entities are encouraged to indicate their HUB and MWBE status 
when responding to this procurement solicitation. 

Vendor certifies that this firm is a MWBE (Required by some participating agencies)  Yes  No 
Vendor certifies that this firm is a HUB (Required by some participating agencies)  Yes  No 

Please scan a copy of MWBE and/or HUB certification letter and the percentage of your business with MWBE 
and/or HUB suppliers, if applicable, in your proposal response. 

 
 
 

I, the authorized representative for the company named below, certify that the information concerning 
residency certification, and MWBE and HUB certifications have been reviewed by me and the information 
furnished is true to the best of my knowledge. 

 
Contractor’s Name/Company Name:    ____________________________________________________  

Address, City, State, and Zip Code:      

Phone Number: Fax Number:     

Printed Name and Title of Authorized Representative:    

Email Address:    

Signature of Authorized Representative:    

Date:   



CERTIFICATION REGARDING TERRORIST ORGANIZATIONS 
 
Vendor hereby certifies that it is not a company identified on the Texas Comptroller’s list of companies 
known to have contracts with, or provide supplies or services to, a foreign organization designated as a 
Foreign Terrorist Organization by the U.S. Secretary of State. 
  

______ Initials of Authorized Representative of Vendor 
 

CERTIFICATION REGARDING BOYCOTTING OF ISRAEL 
 
If (a) Vendor is not a sole proprietorship; (b) Vendor has ten (10) or more full-time employees; and (c) this 
Agreement has a value of $100,000 or more, the following certification shall apply; otherwise, this 
certification is not required.  Pursuant to Chapter 2271 of the Texas Government Code, the Vendor hereby 
certifies and verifies that neither the Vendor, nor any affiliate, subsidiary, or parent company of the Vendor, 
if any (the “Vendor Companies”), boycotts Israel, and the Vendor agrees that the Vendor and Vendor 
Companies will not boycott Israel during the term of this Agreement.  For purposes of this Agreement, the 
term “boycott” shall mean and include refusing to deal with, terminating business activities with, or 
otherwise taking any action that is intended to penalize, inflict economic harm on, or limit commercial 
relations with Israel, or with a person or entity doing business in Israel or in an Israeli-controlled territory, 
but does not include an action made for ordinary business purposes. 
 

______ Initials of Authorized Representative of Vendor, if applicable 
 

CERTIFICATION REGARDING CONTRACTING 
INFORMATION 

 
If Vendor is not a governmental body and (a) this Agreement has a stated expenditure of at least $1 million 
in public funds for the purchase of goods or services by KISD; or (b) this Agreement results in the 
expenditure of at least $1 million in public funds for the purchase of goods or services by KISD in a fiscal 
year of KISD, the following certification shall apply; otherwise, this certification is not required.  As 
required by Tex. Gov’t Code § 552.374(b), the following statement is included in the RFP and the 
Agreement (unless the Agreement is (1) related to the purchase or underwriting of a public security; (2) is 
or may be used as collateral on a loan; or (3) proceeds from which are used to pay debt service of a public 
security of loan): “The requirements of Subchapter J, Chapter 552, Government Code, may apply to this 
RFP and Agreement and the contractor or vendor agrees that the contract can be terminated if the contractor 
or vendor knowingly or intentionally fails to comply with a requirement of that subchapter.”  Pursuant to 
Subchapter J, Chapter 552, Texas Government Code, the Vendor hereby certifies and agrees to (1) preserve 
all contracting information related to this Agreement as provided by the records retention requirements 
applicable to KISD for the duration of the Agreement; (2) promptly provide to KISD any contracting 
information related to the Agreement that is in the custody or possession of the Vendor on request of KISD; 
and (3) on completion of the Agreement, either (a) provide at no cost to KISD all contracting information 
related to the Agreement that is in the custody or possession of Vendor, or (b) preserve the contracting 
information related to the Agreement as provided by the records retention requirements applicable to KISD.   
  

______ Initials of Authorized Representative of Vendor, if applicable 
 
 
 
 
 



 
CERTIFICATION REGARDING BOYCOTTING CERTAIN ENERGY COMPANIES 

 
If (a) Vendor is not a sole proprietorship; (b) Vendor has ten (10) or more full-time employees; and (c) this 
Agreement has a value of $100,000 or more that is to be paid wholly or partly from public funds, the 
following certification shall apply; otherwise, this certification is not required. Pursuant to TEX. GOV’T 
CODE Ch. 2274 of SB 13 (87th session), Vendor hereby certifies and verifies that Vendor, or any wholly 
owned subsidiary, majority-owned subsidiary, parent company, or affiliate of these entities or business 
associations, if any, does not boycott energy companies and will not boycott energy companies during the 
term of the Agreement. For purposes of this Agreement, the term “company” shall mean an organization, 
association, corporation, partnership, joint venture, limited partnership, limited liability partnership, or 
limited liability company, that exists to make a profit. The term “boycott energy company” shall mean 
“without an ordinary business purpose, refusing to deal with, terminating business activities with, or 
otherwise taking any action intended to penalize, inflict economic harm on, or limit commercial relations 
with a company because the company (a) engages in the exploration, production, utilization, transportation, 
sale, or manufacturing of fossil fuel-based energy and does not commit or pledge to meet environmental 
standards beyond applicable federal and state law, or (b) does business with a company described by 
paragraph (a).” See TEX. GOV’T CODE § 809.001(1). 
 
                                                            ______ Initials of Authorized Representative of Vendor, if applicable 

 
CERTIFICATION PROHIBITING DISCRIMINATION AGAINST  

FIREARM AND AMMUNITION INDUSTRIES 
 

If (a) Vendor is not a sole proprietorship; (b) Vendor has at least ten (10) full-time employees; (c) this 
Agreement has a value of at least $100,000 that is paid wholly or partly from public funds; (d) the Agreement 
is not excepted under TEX. GOV’T CODE § 2274.003 of SB 19 (87th leg.); and (e) KISD has determined that 
Vendor is not a sole-source provider or KISD has not received any bids from a company that is able to 
provide this written verification, the following certification shall apply; otherwise, this certification is not 
required. Pursuant to TEX. GOV’T CODE Ch. 2274 of SB 19 (87th session), Vendor hereby certifies and 
verifies that Vendor, or association, corporation, partnership, joint venture, limited partnership, limited 
liability partnership, or limited liability company, including a wholly owned subsidiary, majority-owned 
subsidiary parent company, or affiliate of these entities or associations, that exists to make a profit, does not 
have a practice, policy, guidance, or directive that discriminates against a firearm entity or firearm trade 
association and will not discriminate during the term of this contract against a firearm entity or firearm trade 
association. For purposes of this Agreement, “discriminate against a firearm entity or firearm trade 
association” shall mean, with respect to the entity or association, to: “(1) refuse to engage in the trade of any 
goods or services with the entity or association based solely on its status as a firearm entity or firearm trade 
association; (2) refrain from continuing an existing business relationship with the entity or association based 
solely on its status as a firearm entity or firearm trade association; or (3) terminate an existing business 
relationship with the entity or association based solely on its status as a firearm entity or firearm trade 
association.”  See TEX. GOV’T CODE § 2274.001(3) of SB 19. “Discrimination against a firearm entity or 
firearm trade association” does not include: “(1) the established policies of a merchant, retail seller, or 
platform that restrict or prohibit the listing or selling of ammunition, firearms, or firearm accessories; and 
(2) a company’s refusal to engage in the trade of any goods or services, decision to refrain from continuing 
an existing business relationship, or decision to terminate an existing business relationship to comply with 
federal, state, or local law, policy, or regulations or a directive by a regulatory agency, or for any traditional 
business reason that is specific to the customer or potential customer and not based solely on an entity’s or 
association’s status as a firearm entity or firearm trade association.”  See TEX. GOV’T CODE § 2274.001(3) 
of SB 19. 
 



                                                            ______ Initials of Authorized Representative of Vendor, if applicable 
 

CERTIFICATION REGARDING CERTAIN FOREIGN-OWNED COMPANIES IN 
CONNECTION WITH CRITICAL INFRASTRUCTURE 

 
KISD is prohibited from entering into a contract or other agreement relating to critical infrastructure that 
would grant to Vendor direct or remote access to or control of critical infrastructure in this state, excluding 
access specifically allowed by KISD for product warranty and support purposes.  Vendor certifies that 
neither it nor its parent company nor any affiliate of Vendor or its parent company, is (1) owned by or the 
majority of stock or other ownership interest of the company is held or controlled by individuals who are 
citizens of China, Iran, North Korea, Russia, or a designated country; (2) a company or other entity, including 
governmental entity, that is owned or controlled by citizens of or is directly controlled by the government 
of China, Iran, North Korea, Russia, or a designated country; or (3) headquartered in China, Iran, North 
Korea, Russia, or a designated country. For purposes of this Agreement, “critical infrastructure” means “a 
communication infrastructure system, cybersecurity system, electric grid, hazardous waste treatment system, 
or water treatment facility.”  See TEX. GOV’T CODE § 2274.0101(2) of SB 1226 (87th leg.).  Vendor verifies 
and certifies that Vendor will not grant direct or remote access to or control of critical infrastructure, except 
for product warranty and support purposes, to prohibited individuals, companies, or entities, including 
governmental entities, owned, controlled, or headquartered in China, Iran, North Korea, Russia, or a 
designated country, as determined by the Governor. 

 
         ______Initials of Authorized Representative of Vendor, if applicable 

 
 
 
VENDOR AGREES TO COMPLY WITH ALL APPLICABLE FEDERAL, STATE, AND LOCAL 
LAWS, RULES, REGULATIONS, AND ORDINANCES. IT IS FURTHER ACKNOWLEDGED 
THAT VENDOR CERTIFIES COMPLIANCE WITH ALL PROVISIONS, LAWS, ACTS, 
REGULATIONS, ETC. AS SPECIFICALLY NOTED ABOVE.  
 
Vendor’s Name: _______________________________________________________________ 
 

Address, City, State, and Zip Code: ________________________________________________ 
 

Phone Number: __________________________          Fax Number: ______________________ 
  
Printed Name and Title of Authorized Representative: _________________________________ 
 

Email Address:  _______________________________________________________________ 
 

Signature of Authorized Representative: ____________________________________________ 
 

Date:  ________________________ Federal Tax ID # _________________________________ 
 
 
 
 
 
   



   

KLEIN INDEPENDENT SCHOOL DISTRICT 

 
REQUEST FOR COMPETITIVE SEALED BID/PROPOSAL COMPLIANCE FORMS 

 
 

FELONY CONVICTION NOTIFICATION 
 
 
 
State of Texas Legislative Senate Bill No. 1, Section 44.034, Notification of Criminal History, Subsection (a), states “a person or 
business entity that enters into a contract with a school district must give advance notice to the district if the person or owner or 
operator of the business entity has been convicted of a felony.”  The notice must include a general description of the conduct resulting 
in the conviction of a felony. 
 
Subsection (b) states “a school district may terminate a contract with a person or business entity if the district determines that the 
person of business entity failed to give notice as required by Subsection (a) or misrepresented the conduct resulting in the conviction.  
The district must compensate the person of business entity for services performed before the termination of the contract. 
 

This notice is not required of a publicly held corporation. 
 
 

I, the undersigned for the firm named below, certify that the information concerning 
notification of felony convictions has been reviewed by me and the following information 
furnished is true to the best of my knowledge. 
 
Name of Proposer:  
      (please type or print) 
 
Name of Company Official:  
      (please type or print) 
 
CHECK THE FOLLOWING APPLICABLE STATEMENT AND SIGN/DATE BELOW: 
 
_____ A.  My firm is a publicly held corporation; therefore, this reporting requirement is          

not applicable. 
_____ B.  My firm is not owned or operated by anyone who has been convicted of a 

felony. 
_____  C.  My firm is owned or operated by the following individuals who has/have been            

convicted of a felony. 
Name of individual(s): 

 
Details of conviction(s): 

 

 

 

 

Signature of Authorized Agent   Date 
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